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Steps to designate Signing Executives in the EPAP System 
 

Once you are logged in to the Enhanced Production Audit Program (EPAP) System, go to Findings, Open by 
Category, and select Signing Executives. 
 

 
 
Under the Category column, click on Signing Executives. 
 

 
 
This will bring you to the Signing Executives Tab. 
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To designate Declaration Signatories, click the Add button and select Signing Executives. 
 

 
 
The *Signing Executives window will appear.  
 

 
 
Enter the applicable information in the Surname, First Name, and Title/Position text boxes. When complete, 
click on the Save Signing Executive button. 
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The Save Changes Prompt will appear. Click OK. 
 

 
 
Once data is saved, click the red X on the upper right hand corner of the *Signing Executives window. 
 

 
 
 
Data will now appear under the Signing Executives Tab. 
 

 
 

 
Complete the above steps for each Signing Executive entry required. 
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Steps to Delete a Signing Executive 
 
To delete a Declaration Signatory, highlight the row and click the Open button. 
 

 
 
The *Signing Executives window will appear. Remove the data previously entered in the Executive Surname*, 
Executives First Name*, and Executives Title or Position* text boxes. 
 
 

 
 
The Save Changes Prompt will appear. Click OK. 
 

 
 
The row will now appear blank under the Signing Executives Tab. 
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Complete the above steps for each Signing Executive deletion required. 
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Steps to Replace a Signing Executive 
 

To replace a Declaration Signatory, highlight the row and click the Open button. 
 

 
 
The *Signing Executives window will appear. Overwrite the data previously entered in the Executive 
Surname*, Executives First Name*, and Executives Title or Position* text boxes with the new Signatory  
information. 
 

 
 
The Save Changes Prompt will appear. Click OK. 
 

 
 
Revised data will now appear under the Signing Executives Tab. 
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Complete the above steps for each Signing Executive replacement required. 
 
 
 
 
 


