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Steps to submit your Annual Declaration in the EPAP System 
 
Once you are logged in to the EPAP System, go to Findings, Open by Category, and select Declaration. 
 
 

 
 
Under the Category column, click on Declaration. 
 

 
 
 
 
This will bring you to the Declarations Tab. To view the associated Themes click on the “+”  
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All Themes must be in a State of “Theme Complete” before the Declaration can be submitted;  

 
 
 

 
Highlight the Declaration field and click on the Action button; choose Submit Declaration from the drop down 
box . 

 
 
You will receive a prompt as to confirm the Declaration has been printed.   Select OK if the Declaration has 
been printed or Cancel if the Declaration has not been printed. (see below) 
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By clicking OK, another prompt is introduced which asks you to attest to the completeness and accuracy of the 
information within the Declaration. (see below) 
 

 
 
By clicking OK the Declaration and Themes are now locked and can not be modified.  
 

 
 

 
You have successfully submitted your Declaration. 
 
 
 
 
 
 


